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Children Learn What They Live
If children live with criticism

If children live with praise

They learn to condemn.

They learn to appreciate.

If children live with hostility

If children live with fairness

They learn to fight.

They learn justice.

If children live with ridicule

If children live with security

They learn to be shy.

They learn to have faith.

If children live with shame

If children live with approval

They learn to feel guilty.

They learn to like themselves.

If children live with tolerance

If children live with acceptance and friendship

They learn to be patient.

They learn to find love in the world.

If children live with encouragement
They learn confidence.
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Welcome
to Swillington Primary School
I am extremely privileged to be headteacher here at Swillington Primary School,
where we find the talent in everyone!
The Swillington ethos statement is: Finding the talent in everyone.
I am truly inspired by this
ethos statement and my
personal leadership vision
is to extend this principle
further; to realise that by
learning and living together
with respect, each one of
us within the community
becomes greater in terms
of understanding our potential. We become a
community of great individuals operating with
success and each making our unique, respectful
contribution to our environment.
My aim is to discover the unique voice within each
child and for them to imagine the possibilities
that their education can bring to them. Through
education, we have the gift of inspiring love of
learning; creativity and the courage to make
positive choices to build the future. We need clear
and consistent systems and measures so that
we can report the progress and achieve strong
outcomes through feedback and purposeful
planning. To do this, we need to value our staff
and give them the opportunities to be their best
so that they can work in partnership with parents
and carers to give each one of our children the very
best foundation to take them forward so that they
4

can stay safe and live their best lives.
I believe strongly in the power of diversity,
inclusion, tolerance and the innate potential of
every child. With the talented and passionate
team at Swillington we will build on the clear and
consistent systems already in place to ensure
that the school continues to go from strength to
strength to achieve the highest standards possible
for all our pupils.
To really fully appreciate our wonderful school, why
not arrange to visit us.

Mark Cahill Headteacher
On behalf of the Governing
Body of Swillington Primary
School I would like to take this
opportunity to welcome you to
the school.
We hope that you and your child will enjoy your
time with us. We work in partnership with the
school to ensure the success, happiness, safety
and security of your child.

Phil Cook Chair of Governors

Swillington Primary School, Church Lane, Swillington LS26 8DX

Our School
Swillington Primary School is an academy within the Brigshaw Learning
Partnership, catering for children in the age range 3 – 11.
The village of Swillington is situated on the edge of

primary schools. We are known collectively as The

the Leeds Metropolitan area and covers 2625

Brigshaw Learning Partnership (Multi-Academy

acres. The village has a long history, having been
mentioned in the Domesday Book.

Trust). The Academy enables all the schools to work
together to achieve our shared vision for raising
achievement. We agreed to work together more

The present school was first occupied in May 2012.

closely because a strong partnership will achieve
more for all our children and young people.

On September 1st 2016 we became an academy
along with Brigshaw High School and 4 other feeder

School Vision Statement
Finding the talent in everyone.
We encourage our children
to imagine the possibilities to
achieve their goals,

School Aims
The staff and governors work in partnership to:
• create a happy, healthy school in which every

race, creed, culture, physical disability or special

child feels valued;

educational need;

• provide a caring, secure and stimulating

• help children to develop the key skills of thinking,

environment in which to educate each child

problem-solving, decision-making and inquiry

intellectually, spiritually, morally, socially,

so that they may access knowledge and ways

emotionally and physically;

of learning which are relevant to today’s rapidly
changing society;

• recognise and nurture the special talents of
each child, removing potential barriers to learning
enabling him/her to be creative, experience
success and achieve as much as possible before

• encourage a sense of responsibility and caring
for the environment, becoming aware of the global
community and of how wider environmental issues

moving on to the next stage of education with

may involve them;

confidence and a love of learning;

• involve parents in their children’s education and

• ensure that all teaching is of a high standard,

encourage strong links between home and school.

enabling children to make good progress in all

• help children to become self-motivated and

subjects, and provide a curriculum which is broad,

resilient and develop a positive attitude towards

balanced, relevant and differentiated to meet each

learning so that they can respond to challenges

child’s needs;

and apply themselves to tasks with self-discipline
and perseverance;

• have high expectations of both achievement and
behaviour, encouraging children to take increasing

• foster an ethos in which children co-operate with

responsibility for their own learning and behaviour;

each other, develop an understanding of right and

• provide equality of opportunity for all children,

towards others, including those whose views and

regardless of age, gender, sexual orientation,

beliefs may be different from their own.

wrong, and feel and show respect and tolerance
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The School
Staffing

Executive Headteacher
Mrs S. Elliott

Headteacher			
Mr M. Cahill
Deputy Headteacher
Mrs S. Fenna

Assistant Headteachers
Miss R. Holyoak
Mrs H. McEvoy

Teaching Staff
Foundation Stage 1 (Nursery)
Mrs M. Morgan
Mrs G. Hemsworth
Foundation Stage 2
(Reception)			
Miss M. Wilson			
				

Key Stage 1
Miss R. Holyoak
Miss Tabbasam
		

Key Stage 2
Mrs H. McEvoy
Miss C. Gibson
Miss P. Camp

Mrs K. Kitchingman
Mrs H. Street
Mrs J. Wood
Mrs A. Richardson

Mrs L. Abbott
Mrs S. Paul
Miss K. Schofield
Mrs A. Fairhead
Miss C. Shann

Support Staff
Teaching Assistants
Mrs H. Payne
Mrs K. Hilton
Mrs A. Hoult

Non-teaching Staff
School Business Manager
Mr M. Mir
Office Clerks
Mrs L. Moss

Supervisory Assistants
Mrs D. Hopkins
Mrs S. Burgham
Mrs M. Millington
Mrs L. Abbott
Mrs A. McGrath

Cleaning staff
Ms J. Wray
Mrs D. Rush
Miss L. Ramsdale
Kitchen Supervisor
Mrs C. Stephenson

Mrs H. Hullah
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The School Day
The school day starts at 9.00am and ends at 3.15pm for all children from
Reception (F2) to Year 6.
Parents who wish their child to attend Nursery (F1)
at our school can choose from two and a half days
at the beginning or end of the week.
Time spent on teaching each day, excluding
registration periods, assemblies and break times,
is 4 hours 55 minutes. This is in line with statutory
requirements.
(Key Stage 1 refers to the time between a child’s
reaching the statutory school age of 5 years and
the end of Year 2 , during which the children reach
the age of 7. Key Stage 2 refers to the Years 3 to
6 inclusive.)

School opens at 8.55am.
Children should arrive in the playground no earlier
than 5 or 10 minutes before the bell is rung as there
is no supervision before this time.
Children are taken into Foundation 1 by their
parents/carers. By the summer term of their
Foundation 2 (Reception class) year we encourage
the children to become more independent and
come into school by themselves.
If a child arrives late s/he should go, or be taken,
to the office so that they can ensure the child
is registered.

School Organisation
At present there are 205 children on roll, including the children in our 52 place
Nursery (Foundation 1). We also offer 30 hour places.
The Nursery children are taught by a fully qualified
teacher with full time teaching assistant support.

No class in Key Stage 1 will exceed 30 in number.
You will be notified of any changes in staffing and

Mrs Morgan is the team leader for the

organisation and will be kept informed during

Foundation Stage.

the year about changes and

The teaching of the Nursery Class is shared by
Mrs Morgan and Mrs Hemsworth.

developments
in the school.
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Admissions
The school’s admissions limit is 30. The Local Authority deals with admissions centrally.
Children in the Brigshaw Learning Partnership (BLP) start school in the September of
the academic year (1st September – 31st August) in which they reach the age of 5.
During the Autumn term, parents can apply for a

or end of the week. Children will then be admitted

school place on-line on the Leeds City Council

in accordance with the ‘waiting list’ i.e. that of the

website. Parents can also request to make a paper

oldest first. Children are admitted to our Nursery in

application.

the term following their 3rd birthday.

A directory of School Admissions Policies is

Please ask in school for a copy of our Nursery

available in school if you would like to consult it.

Admission Policy if you are still not sure what to do.

Please note that just because your child has a
place in F1 they are not guaranteed a place in F2.
Parents considering enrolling their children are
advised to make an appointment to visit the school.
The Headteacher will talk to you about the aims of
the school and arrange for you to look round the
school.

Transfer during term time
Parents moving into the area, or who wish their
child to join our school for any other reason, should
check whether there is a place available in the

Foundation 1
Parents will be notified by letter of the availability
of a place and a home visit appointment will be
made by the Foundation Staff to meet the child
and parents at home. A Foundation 1 Booklet will
be given to parents outlining the organisational
aspects of Foundation 1 and a member of the
Foundation Staff will describe the philosophy
of Foundation 1. You will be requested to share
information regarding the health development of
your child.

school in the relevant year group. If you change

A start date will be given and each parent will be

address within Leeds at any time and want your

invited to visit Foundation 1 with their child prior

child/children to change school, you should contact

to this date, in order to make the child’s settling-in

the school of your choice directly.

period a happy one. Admissions are staggered,

Arrangements for admitting pupils under
5 years

new pupils being admitted on Monday, Tuesday,
Wednesday and Thursday during the months of
September / October and thereafter as and when

If you would like your child to attend our

their third birthday has passed.

Foundation 1 (Nursery) you should contact our

Foundation 2

school office and give your child’s name, date
of birth, address and phone number and state

All new parents are invited to attend an evening

whether you have a preference for the beginning

meeting in school during the summer term before
their child starts school. At this meeting the
Headteacher, with other members of staff, will
explain school organisation, our philosophy on
early years education and school policies. There
is then an opportunity to ask questions and to talk
about your child to the class teacher.
New parents are then invited to a meeting in
September to learn about the teaching of reading
and phonics, and how to support their children at
home. This is a vital skill which has the greatest
impact on children’s future learning and progress.
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Attendance
Good attendance is a significant factor in the progress a child makes at school.
Research supports our own experience that, if a child’s attendance falls below
95% this is likely to have a negative impact on the child’s attainment.
Good attendance requires the active support and
co-operation of parents and carers with the school.
It is the result of working in partnership between the

at the time of registration.
If you wish your child to be excused from

school, home and the Local Authority’s Attendance

school you should request permission from the

Improvement Unit.

Headteacher, giving a reason for the request. The
Headteacher will reply, telling you whether or not

School attendance registers are kept as required

the absence will be authorised.

by law. The register is completed at the beginning
of each morning and afternoon session and must

All absences are coded, according to the reason

show whether each pupil is present or absent

given for them.

What is an authorised absence?

The Brigshaw Learning Partnership have agreed a

(Although these are authorised absences they still

joint policy for attendance.

show on the child’s records as an absence.)

We particularly request that children in Key Stage

• The child’s illness

2 are not taken out of school during SATs week

• A religious festival

(usually around 2nd week in May). The SATs are

• Medical / Dental appointments

statutory tests which cannot be repeated at any

• Music examination off-site

other time.

• Family bereavement

Attendance is monitored by the DfE, Education

What is an unauthorised absence?

Leeds and the Attendance Improvement Adviser.

• Minding the house or children

Lateness

• Going shopping in school hours

Please make sure your child arrives at school

• Holidays

on time. Children who arrive after 9.10am will be

• A day off for a birthday

given a late mark. Lateness may be recorded as an

• Sleeping in

unauthorised absence.

• Inability to provide transport to school
• Any absence for which we have not received an

It is important that children develop the habit of

explanation, either by telephone or in writing

punctuality as this affects their attitude towards

• Any unexplained absence is recorded as a

school. It can cause difficulties if a child misses the

parentally-condoned truancy.

introduction to a lesson, and it disrupts the rest of

It is therefore important that you inform the school

the class when children come in late.

as soon as possible of the reason for your child’s
absence. If we have not been previously notified,
nor received a telephone message from you,
the school will contact you. This is part of our
monitoring process, in the interests of the health
and safety of the children.
Subject to government policy, Headteachers will no
longer have the right to authorise holidays during
term time. Parents who insist on taking holidays will
be fined.
Tel: 0113 2863220
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Attendance cont.
Medical Appointments
Please try to arrange medical appointments outside
school time where possible. If you have to make a
medical/dental appointment for your child during
school hours, please try to give us at least a day’s
notice. Please come into school to collect your

If the weather is very bad, staff will make every
effort to get to school. It may not be possible to
make the decision to close earlier than 8.30am so
please understand that if you call the school before
8.30am, the decision to close may not yet have
been taken.

child. Children arriving at/ leaving school outside of

The school uses a text messaging service which

normal registration times, should be brought to the

enables us to get messages to you promptly, for

school office to sign in / out. Medical appointments

instance about school closures or the cancelling of

register as an absence on your child’s

after school clubs. It is, therefore, important that

attendance record.

you keep us up to date with any change in your

Emergency Closure
A decision about any school closure (and

mobile phone number.

School Holidays

re-opening) will be made before 8.30am and will be

Our school holidays can be found on the

announced on Radio Aire and Radio Leeds. Should

school website.

an emergency occur in school, an announcement
will be made in the same way.
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School Dress
All children are expected to wear our school uniform.
This consists of navy blue skirt/trousers, ‘jade’ or
navy polo top and sweatshirt or cardigan. All these

Items may be purchased from SPT uniform shop.

items, with the school logo, may be purchased

Children should wear sensible flat shoes. Shoes

from school, through our supplier or SPT in

with high heels are not approppriate neither are

Garforth, main street. The logo is not compulsory,

flip-flops or open-toed sandals in the summer time.

and you may be able to buy suitable clothing from
a local shop.

All items of clothing should be clearly marked with
your child’s name.

Jewellery

Parents appreciate that these measures are taken

Jewellery, or other body adornments, must not be
worn in school. Children will be asked to remove
jewellery which will remain the child’s responsibility.

in the interests of childen’s safety and well-being
and are in accordance with the Local Authority’s,
and national, Health and Safety Guidance.

Watches are acceptable at the owner’s risk.

Swimming

Earrings are of particular concern due to the

Children go to Rothwell baths for swimming

danger they present to your child during PE and

lessons in Year 4. Your child will need a swimming

at playtimes. For this reason we would prefer your

costume and towel in a suitable, waterproof bag.

child not to wear earrings but, if this is not possible,

Your child’s teacher will tell you on which days

only studs should be worn.*

swimming equipment is needed.

Toys in school

PE Kit
For PE children will need a plain white T shirt and
a pair of plain navy blue shorts. A pair of tracksuit
bottoms is also useful. They will need trainers or

Children are not permitted to bring toys from
home – this inevitably causes disappointment and
disruption when they are lost, broken or stolen.

pumps for outdoor PE; indoor PE is done barefoot.

Children may bring things in to show the teacher

For health and safety reasons children must

and their class, but not toys to play with at

change for PE. You will be informed of the days on

playtime. (This includes collectable cards/stickers).

which your child does PE. PE kit should be named
and kept in a drawstring bag at school all week.

Money

It should be taken home only at weekends and

Children should not bring money to school unless

holidays to be washed.

it is for a specific purpose and is handed in to a

During PE, long hair must be tied back and ear
studs must be removed. * If your child is unable to
remove the studs his/herself then they should not

member of staff.

Mobile phones

be worn on PE days. We suggest that, if you wish

Mobile phones are not permitted in school.

your child to have his/her ears pierced, it is carried

Confiscation

out during the summer holiday, when they do not
have to be removed for some weeks; otherwise

The school has the right to confiscate forbidden

they should be covered with elastoplasts for PE.

items (including mobile phones, sweets, medicine,
money, knives) which will be returned to a pupil

Watches need to be removed for PE and remain

at the end of the day, under the supervision of an

the child’s responsibility.

adult, to take home.

Tel: 0113 2863220
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Lost Property
The school cannot accept responsibility for any items brought into school – any
item brought into school is brought at the owner’s risk, and is not covered by any
insurance policy.
Ensuring that all your child’s removable clothing is

opportunity to reclaim their lost property. Whatever

named will avoid the difficulties which arise when

remains unclaimed at the end of each term is given

items are lost. Lost property is kept in a large box

to a local charity

and we regularly give children and parents the

Behaviour
Our aim is to encourage an atmosphere which gives positive messages
about our attitude and values in order to establish and maintain
acceptable standards of behaviour and discipline.
This means helping children to establish self
discipline and to see the need to be orderly,
considerate, polite and respectful to others, and to
be honest.
Children are encouraged to consider the
consequences of their actions, to understand
that rights and responsibilities go hand-in-hand,
and to make the right choices about how they
behave. Much emphasis is placed on helping and
co-operating with each other. Older pupils are
expected to encourage and support the younger
children, and to set a good example by their
own behaviour.
All adults are expected to provide good role models
for children.
Young children need support and a good example
from home and school while they learn how to
manage themselves. Positive attitudes such as the
fostering of self-esteem will be encouraged at all
times. It is important that home and school work
together to achieve our aims.
Every school needs to have some rules and to
make sure that they are followed if children are to
be safe and have good opportunities for learning.

12

Swillington Primary School, Church Lane, Swillington LS26 8DX

Our Golden Rules Are:
• Keep hands, feet and objects to yourself

Sometimes it is necessary to exclude a pupil from
school. This is a decision which is never taken

• Follow instructions

lightly as we aim to include all pupils in school.

• Use positive language

However, the usual strategies which the school

Most discipline problems are dealt with by the

employs to manage difficult behaviour do not

class teacher. If a problem with behaviour persists,
or is a concern to the class teacher, parents will be
contacted and asked to discuss it initially
with the class teacher and, ultimately, with the
Head of School.

always work for some pupils and a fixed-term or
permanent exclusion may be considered.
The school has expectations of acceptable
standards of behaviour from all the adults in
school. We expect all adults involved in school

Some behaviour difficulties may arise during
playtime, as children are learning how to socialise,
resolve conflict and control their behaviour.
Teaching and support staff deal with such issues
during morning and afternoon playtimes, while
the mid-day supervisory staff deal with them at
lunchtime, in liaison with the teachers and head
teacher. If you have a concern about something
which your child tells you has happened during the
lunchtime period, you should raise this directly with
the head teacher, not with the teaching staff, or

life (teaching and non-teaching staff, parents and
visitors) to set a good example to children.
We welcome all visitors to our school. We will act to
ensure it remains a safe place for pupils, staff and
other members of our community. If you threaten or
assault anyone in the school, or persist in abusive
behaviour, you will be removed from the premises
and may be prosecuted. Any act of violence,
aggression or bullying towards a member of staff
will be reported to the Local Authority.
Our Anti-Bullying Policy should be read in

mid-day supervisory staff.
The school has a Behaviour Policy which is
regularly reviewed. You may request a copy of this
policy. On joining the school, parents, children and

conjunction with our Behaviour Policy. We actively
promote the prevention of bullying and will not
tolerate any of the forms it may take.

the school enter into a Home/School Agreement

The Brigshaw Co-operative Trust schools

which sets out our expectations.

have agreed joint Behaviour, Anti-Bullying and
safeguarding policies.

Tel: 0113 2863220
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School Meals
Children may either eat a dinner provided by Catering Services which conforms
to recommended nutritional standards, or they may bring a packed lunch.
Children will be offered water or fruit juice to drink. For special diets and
vegetarian meals please make enquiries at the school.
Children in F2 and KS1 are entitled to a school
meal every day. Menus are available for parents to
look at on our website.
Whether they have a school dinner or a packed
lunch, we encourage children to eat all their food
as we are working hard to prevent waste and teach
children about the importance of sustainability (not
to mention the importance of a healthy diet!).

14
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Dinner money

As school dinners have to be ordered in advance,
please give 1 week’s notice if you wish your child to

The cost of school meals is:

change from school dinners to packed lunches, or

• £2.30 per day for children in Foundation 1,
Years 3, Year 4, Years 5 and Year 6

vice versa.
Parents will be notified of any changes made to

Dinner money should be paid in advance via Parent
Pay. Some parents find it more convenient to pay
for a half term or a term at a time. The school will
provide you with a breakdown of the costs if you
prefer to pay in this way. If you wish to pay by
cheque please make cheques payable to ‘Brigshaw
Learning Partnership’ and write your cheque
guarantee card number on the back of the cheque.

dinner arrangements.

Free School Meals
If you are entitled to free school meals, one will be
provided for your child. If you need advice about
this please contact the Leeds Benefits Service.
Tel. 0113 2477 247. If your child is entitled to a free
school meal because of the types of benefit you are

If payment has not been received you will be sent

receiving, but your child is in F2 or KS1 and entitled

a reminder; if payment is still not received we will

to a free school meal anyway, can you still please

cancel the order and ask that you provide your

submit the claim. This has an impact on the funding

child with a packed lunch. We refer persistently

received by school.

outstanding debts to the Brigshaw Learning
Partnership’s Finance Department. Any outstanding
debts must be cleared before school dinners may
be taken up again.

Packed Lunches

drink water throughout the day, in order to develop

Packed lunches may be brought to school in a
plastic container clearly labelled with your child’s
name and class. For your child’s safety please do
not send food or drinks in cans or glass containers.
Yoghurts may be included, and a cold drink, as

healthy bodies and healthy brains! Children should
bring their own water bottle – the best type of
bottles are those with ‘sports’ tops. This can be
re-filled at school, but should be taken home to be
washed every weekend.

long as it is in a carton or unbreakable container.

Milk

Fizzy drinks are not allowed. Please support us

All children under the age of seven are provided

by sending fruit juice or encouraging your child to

with a small carton of milk each day.

drink water, which will be provided.

If you do not wish your child to have

Sweets are not allowed. If your child’s lunch
includes sweets, the supervisory staff will take the
sweets to the office where they can be collected at
the end of the day and taken home. We discourage
children from eating crisps as they are not healthy.
If you wish to give your child a snack for playtime
please provide fruit to put in their trays, not in
their lunchboxes.

milk please send
a letter to let the
school know.
A nominal
charge per year
is required to
cover the cost –
this is subsidised
by the EEC. Cost

The school takes part in the National 5 a day
initiative by providing a free piece of fruit every day

to be confirmed
The payment

to all children in Foundation Stage and KS1.

should be made

It is the school’s policy to encourage children to

whole year.

in July for the

Tel: 0113 2863220
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The National Curriculum
Our curriculum is based on first hand experiences which we acheive through a
range of visits and visitors. At the centre of our curriculum, are the ‘core’ subjects
of English, Maths and Science as well as Computing and Religious Education.
The Foundation subjects comprise History, Geography, Art and Design, Design
Technology, Music, Physical Education and Languages - Spanish in KS2.

Pupils in the Foundation Stage (3 – 5 years) have

At all stages, children learn, practise and refine

their own Early Years curriculum. In the Nursery

a wide range of skills to encourage them to be

(F1) the children are helped to progress across the

geographers, historians, scientists and artists.

“Stepping Stones” of learning. In the Reception

These are described as ‘key skills’.

class (F2) the children are assessed through the
Foundation Stage Profile to see how many of the
Early Learning Goals they have met. Years 1 and
2 will be working on ‘Key Stage 1’ of the National
Curriculum and those in Years 3, 4, 5 and 6 will

Our curriculum is planned around
4 key drivers:
Tolerance, Possibilities, keeping safe and
respecting our environment.

continue through ‘Key Stage 2’ of the National
Curriculum.
We try to ensure that the children receive a broad,
balanced and relevant education by making links
between subjects so that children are taught in a
more holistic, meaningful way. Careful planning
ensures that an adequate amount of time is
allocated to each subject, and that links are made
between subjects which will make learning more
meaningful for the children.
Children are taught and have opportunities to learn
in a range of ways – individually, in groups and as a
whole class, as appropriate.
16
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Literacy
We aim to provide children with knowledge of the English language
as well as the skills to use it confidently and effectively in a range of
contexts. We also want children to enjoy their language.
Spoken Language

take home in which teachers and parents can write

Children’s first approach to language is through
speaking and listening. The effectiveness of both
skills is determined not only by the ability to use
speech appropriately but by the ability to listen.

comments to encourage children to take an interest
in books and in their growing skills as readers,
and the children can record their responses to the
books they are reading.

Children are encouraged to develop a range of

In Key Stage 2 the children will have a reading diary

speaking skills for different purposes, to speak

and be encouraged to become more independent

clearly and to adapt their speech to meet the

in recording their views about the increasingly wide

needs of the listener. They are encouraged to

range of literature and reading skills they use.

listen carefully and constructively. Children with
specific difficulties will be given appropriate

The school has a library which is well stocked

additional support.

with a wide range of fiction and non-fiction books.
We have a computerised library system. This is in

Reading

the Key Stage 2 hub. Every week each class has

Children learn to read by being taught a range of
strategies including the learning and application of
letter sounds (Phonics) and whole word recognition.

a timetabled library session when they choose a
book to take home. There is a selection of books
from the school library, which is changed regularly,
in each class book area.

We use a literacy scheme called, Read, Write, Inc.
This is a very successful phonics-based scheme.

We ask for a contribution of £5 to cover the cost of

After an initial assessment children are grouped by

any books which are lost or returned from home in

ability and are taught in small groups by teachers

a damaged condition.

and teaching assistants. They are re-assessed at
regular intervals and moved into a higher group as

We urge parents to encourage their children to read

they make progress.

every day as this is vital for their development. It is

While much publicity is currently being given to

and one which can significantly affect your child’s

the importance of phonic knowledge in learning to

future life, happiness and employment.

one of the most important skills in the curriculum,

read, because children need to learn how sounds
are combined to make words, there are other skills
which are required such as the acquisition of sight
words. (This means there are some high-frequency
words which we must learn to recognise ‘on sight’
because they cannot be worked out using phonic

Writing
The main aim is to encourage children to write
legibly, fluently and confidently in different styles,
for a range of purposes and for different audiences.

knowledge, eg does, said.)

They should be able to convey information and

Children also use information from pictures in

Children are taught to create and edit text on

books which is another important step in learning

paper and using computers. Grammar, spelling,

to read, not to be discouraged.

punctuation and handwriting are taught both as

express their views and thoughts in writing.

We aim to inspire in children a love of books and
reading and to share this vital task with parents.
In Key Stage 1 children will have a reading diary to

separate elements of writing and in an integrated
way, using shared texts. Children are taught to
use a cursive script from on-entry to
Foundation Stage.

Tel: 0113 2863220
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Mathematics
The school uses the framework of the National Curriculum.
This aims to make children numerate and confident
in their ability to apply their knowledge and
skills in the use of measures, shape and datahandling. Emphasis is placed on developing an
understanding of the number system and the use
of mental calculation strategies before written
strategies are introduced.
At each stage, at the level appropriate for their
knowledge and experience, numerate children
should:
• have a sense of the size of a number and where it
fits into the number system;

• know by heart facts such as number bonds,
multiplication tables, doubles and halves;
• use what they know by heart to figure out
answers mentally;
• make accurate calculations using appropriate
methods, both mentally and using pencil and
paper;
• make sense of number problems, both
mathematical and real-life;
• be able to explain their methods and reasoning
using the correct mathematical vocabulary;
• judge whether their answers are reasonable and
have strategies for checking them;
• suggest units for measuring and make sensible
estimates of measurements;
• explain and interpret information in graphs,
charts, tables and diagrams.
As well as specific maths lessons, teachers plan
cross-curricular activities in which children will
have the opportunity to apply their mathematical
knowledge and skills. There is much you can do
to support your child’s understanding of Maths eg
- when shopping, telling the time.

Science
Children’s curiosity and experience of watching and exploring the natural
and material world around them provides the basis for most science in the
primary school.
There is a rolling programme of topics appropriate
to meet the attainment targets for each year
group. There are important links with Literacy
and Numeracy and the key skills in the need to
describe their observations, give explanations, use

• observing, exploring and questioning;
• developing basic concepts and logical thinking;
• posing questions and devising experiments to
answer them;

measures, record their results and find information,
as well as with the other foundation subjects.

• estimating, measuring and recording results;

Children are taught to develop the
scientific skills of:

• drawing conclusions based on evidence, and

• developing interest and awareness;

• acquiring knowledge and learning new skills.

18
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Geography
In geography children develop their knowledge of places and environments
across the world, an understanding of maps, and a range of investigative and
problem-solving skills both inside and outside the classroom.
Geography provides a focus for understanding

geographical vocabulary, fieldskills, using globes,

issues relating to the environment and sustainable

maps and plans, drawing maps and plans and

development. Children learn about different

using a range of secondary sources, including ICT.

societies and cultures, which helps them to realise

They learn about patterns (how physical features

how nations rely on each other. It can inspire them

occur or are arranged, including weather) and

to think about their own place in the world, their
values, and their rights and responsbilities to other
people and the environment.

processes (causes of flooding, land formation,
increasing traffic), starting with home, school and
the local community and later extending to more
distant localities, both in Britain and abroad.

Children learn skills in the correct use of

History
There is a planned rolling programme of topics in history. Children build an
increasingly ordered picture of their world, extending outwards from their own
families to an awareness of other peoples, places and times.
They consider how the past influences the present

political, economic, technological and scientific,

and how societies change; they see the diversity

social, religious, cultural or aesthetic.

of human experience and understand more about
themselves as individuals and as members of

Children learn the skills of researching, finding

society. Children learn about people’s lifestyles and

and questioning evidence and drawing reasoned

about significant people and events from the recent

conclusions. They use historical vocabulary and

and more distant past, including those from Britain

dates to describe different events. We place

and the wider world.

emphasis on an inquiry approach and try to provide

They develop an understanding of chronology.

experiences for the children which bring the subject

As they progress through school they learn

to life, for example through enacting scenes from

more about history from a range of perspectives:

the past.

Art
Our aim is to stimulate imagination and visual perception so that children can
appreciate their own artistic efforts and those of others.
Children work with a variety of media and

The two strands of the experience of Art are:

develop skills in a range of techniques in two and

the expressive, which links art with the other arts

three dimensions. The subject is often linked to

(music, poetry, dance) and provides the opportunity

other curriculum areas – for example, pattern in

for a variety of personal expression; and the

Mathematics and Islamic art; the human figure

design aspect, which links it with curriculum areas

in Egyptian and Greek art; drawing for design in

concerned with planning, crafting and making, and

Design and Technology.

evaluation processes and activities.
Tel: 0113 2863220
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Modern Foreign Languages
Spanish is taught in KS2.
Ocacasionally, when available, we have had the

learning Spanish through the games, songs and

support of a Spanish assistant. Children love

activities which make it fun.

Design & Technology
Children learn to design and make products using an increasingly wide range of
materials, tools and developing skills.
They learn about the properties of these materials

As they get older they consider the effects of

and about the different ways of shaping and

technological change on societies, past and

joining them for different purposes. Children work

present. This subject has many links with other

on topics which develop their awareness of the

areas of the curriculum, especially, Science,

design and purpose of artefacts, and their ability

Mathematics, Art, History and Geography.

to evaluate their design and fitness for purpose.

Music
We aim to provide a range of opportunities for enjoying different ways of making
music, developing skills and encouraging understanding.
This includes singing, the use of percussion
and KS2 all have the opportunity to learn a
musical instrument. Children will make their own
instruments and experiment with a wide range of
objects to strike, pluck, blow, shake or roll. They
will compose and practise performing individually
and with others. They will listen to a range of
types of music from different times and cultures,
and respond to it. They will have opportunities to
20

record, evaluate and improve their music.
Each class has a weekly singing lesson with a
peripatetic pianist from Education Leeds’ Music
Support Service. Children begin to learn the
recorder when they are in Year 3.
(See Extra-curricular Activities for additional
information about music.)
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Physical Education
The aim of PE is to enable children to build and maintain fit and healthy bodies.
To develop co-ordination, balance, strength,
speed and endurance; to encourage creative
expresion through movement, and be aware of the
effects and consequences of actions upon others.
Swimming is an additional activity for Year 4 and
it takes place at Rothwell swimming baths. Year 6
pupils who have not achieved 25m will also swim.

As part of the funding that the school receives
from the government that is specifically allocated
for sport and health, all classes receive coaching
from professional coaches weekly. (For further
information about this funding, please see
our website.)

Computing
Computing prepares children to participate in a rapidly-changing world in which
work and other activities are increasingly transformed by access to varied and
developing technology.
Our aim is to enable children to be confident and

and wireless networks and, therefore, has the

skilled users of computing applications. Increased

facility for a whole class to work on a

capability in the use of computing develops

computer together.

initiative and promotes independent learning.
Children develop skills in developing their ideas and

Every classroom is equipped with an

recording creative work, becoming familiar with an

interactive whiteboard.

increasing range of hardware and software. They
develop their research skills and make decisions
about the selection of information. They learn to

The use of computers should be an integral part of
learning across the curriculum.

amend their work and to present it in a way that

The school has a broadband connection to enable

suits its audience.

fast internet access. Our Internet Policy requires all

From Foundation 1 upwards the school has
provision for several computers in every classroom.
The new school now has a combination of wired

children and parents to sign an agreement in the
interests of child protection. Our school internet
has built-in monitoring and screening systems for
security and protection.

Tel: 0113 2863220
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Religious Education
The Education Reform Act of 1988 specifies that Religious Education is a
curricular entitlement for all pupils and that it must be in accordance with the
locally agreed syllabus of the Education Authority. Children will learn about
religion and from religion.
Children will be taught about:
• Religions and beliefs including –
Christianity, Judaism, Sikhism, Islam,
Buddhism and Hinduism
• Themes such as stories with meanings –
Right and Wrong.
• Diversity, Special Books/People
• Special celebrations and ceremonies
• Belonging
• Beliefs

and through a range of Experiences and
Opportunities such as:
• Visits to places of worship
• Visits by people from religious groups
• ICT opportunities
• Via art, drama and music
Our principal aim is that children should have a
knowledge, appropriate to their age, of a range of
the world’s major religions are Christianity, Judaism,
Islam, Hinduism and Buddhism.
We study aspects such as stories, places of
worship, artefacts, signs and symbols so that
children can recognise and compare similarities
and differences in religious practices, and consider
the significance of their influence on human lives.
We do not encourage belief in any specific religious
or non-religious philosophy, but aim to develop
children’s awareness and understanding that t
hey live in a multi-cultural and increasingly
diverse society whose cultural identity is
predominantly Christian.
The school celebrates Harvest Festival and
Christmas in the neighbouring St Mary’s Church.
22
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Collective Worship
The school complies with the 1988 and 1993 Education Acts in providing a daily
act of worship which is ‘wholly or mainly of a Christian character’, reflecting the
broad traditions of Christian belief without being distinctive of any denomination.
Collective worship aims to promote those values

• Birthday Assembly KS1 once a month, KS1

which we believe a caring parent would wish

celebrate the uniquness and worth of children

to adopt. For example, kindness, compassion,

who have recently had a birthday.

understanding, honesty, consideration, empathy,

• Key Stage 2 Assembly every Wednesday.

encouraging respect for religious and moral values,

Focuses on similar themes to the Whole School

and tolerance of other religions, races and cultures.

Assembly but can be more focussed on the older
children.

We take account of the family backgrounds of
pupils and at times assemblies will be held which
embrace relevant themes shared by Christians and
non-Christians alike. An assembly is a valuable
occasion when all can gather together to reflect

• Singing Assembly
KS2 Singing assembly.
• Celebration Assembly Fridays at 3:00pm.
Parents are invited on a rolling programme (see
newsletters for dates).

or celebrate.

We hold a range of different types of
assembly throughout the week:

On days when the hall is being used, teachers hold
a class assembly.
Parents have the right to withdraw a child from RE

• Whole School Assembly every Monday. This may

and/or Collective Worship. All such requests should

reinforce PSHCE themes relating to values and

be made in writing to the Headteacher. A provision

attitudes and include information about school

will be made for any child so excused; a child

events and organisation, a reminder of school

cannot be excluded from the school for exercising
this right.

rules and codes etc.

Personal, Social, Health &
Citizenship Education (Pshce)
This is a broadly-based area of the curriculum dealing with health education,
including diet, exercise, rest, life-style, self-image, relationships, keeping safe,
dealing with bullying and personal, social and emotional development. It includes
drugs awareness and education.
The citizenship element involves children in

aspects of PSHCE are taught in an integrated way

learning about their place in society, their growing

through other subjects, and through daily school

responsibility as citizens and as members of

routines, while some units are planned

the global community, and their developing

for separately.

understanding of systems such as democracy.
The school has a School Council through which
the children learn about citizenship issues. Many

School follows the newly revised heads scheme
of work.

Tel: 0113 2863220
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Sex Education
This is an integral part of the PSHCE curriculum.
Through the science curriculum children learn

of a caring, loving family relationship and showing

about life cycles, including plant and animal

respect for others as well as for themselves.

(including human) reproduction and the care of the
young. Care is taken to match appropriate teaching
to the maturity of the child. We encourage our
children to develop skills, values and attitudes that
will give them confidence when coping with the
physical, emotional and social changes of growing
up. Sex education is placed in the moral framework

Parents are invited into school to look at the
materials used for sex education in Years 5 and 6.
Parents have the right to withdraw their child from
all or part of sex education, except for the part
which is a requirement of National
Curriculum Science.

Teaching
All the teachers are qualified to teach across the Primary Age Range (5-11).
Sometimes teachers will move to teach a different year group – this is important
for their continuing professional development.
All the teachers are qualified to teach every aspect
of the Curriculum and Religious Education.
The school employs several teaching assistants
who provide invaluable support to children, at the
teacher’s direction.
The curriculum is enriched by many additional and
extra curricular activities – the children are often
taught by other adults such as sports coaches,
actors, workshops provided in specific subjects
such as design and technology, history.
There are often circumstances in which a supply
teacher is employed to cover for one of our staff
members. The usual reason for this is either
staff absence, (sickness, family circumstances),
professional development, leadership release time
and PPA (Planning Preparation and Assessment)
time to which all staff are entitled.
We generally use supply teachers known to the
school or teachers from agencies endorsed
by Education Leeds. Supply staff are carefully
monitored to ensure they meet our standards.
Staff absence is often unpredictable and every
effort is taken to ensure quality cover and continuity
for the children.

24
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Assessment & Reporting
Teachers assess the childrens’ progress and attainment continually – it is an
integral part of teaching and it enables the teacher to plan what the next steps in
learning should be. Children need to be involved in this process so that they are
motivated by the progress they have made and understand what they have to do
next to improve.
Towards the end of Key Stage 1 (Year 2) teachers
assess the children using a range of statutory tasks
and tests in English and Maths.
Towards the end of Key Stage 2, in May, the Year 6
children undertake statutory assessment in English
and Maths.
Year 1 children take a statutory Phonics
Screening test.
The results of all statutory assessments are
submitted to the Local Authority and to the DfE.
You will be invited to a parents’ evening during the
Autumn term when the children have settled into
the new year, and again in the Spring term, when
you will be able to discuss their progress with staff.
The end of year report sent out in July summarises
your child’s progress and attainment during the
year. Comments made by teachers will refer to the
child’s strengths and the areas in which your child
needs to improve.
If, during the year, you wish to discuss any aspect
of your child’s progress you are invited to make an
appointment to see his/her class teacher at the end
of a school day, preferably on a Tuesday or
a Thursday.

Homework
At the beginning of each term, each class will be given a homework grid which
will include a wide range of activities such as reading, learning spellings and key
number facts aswell as project based homeworks.
Each task will have a number of points attached

certificates are awarded in Celebration Assembly

to it which will earn the children bronze, silver,

on a Friday.

gold and platinum certificates. Gold and platinum
Tel: 0113 2863220
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Spiritual, Moral, Cultural &
Social Development
We aim, through the curriculum, to promote children’s spiritual, moral, social
and cultural development and, in particular, develop principles for distinguishing
between right and wrong.
Spiritual development involves the growth of one’s
own sense of self and one’s place in the world.
Children are encouraged to ask questions about
the world, their own inner lives and non-material
well-being.

emotional well-being and help them to form good
relationships based on respect for themselves
and others. Children are encouraged to respond
positively to opportunities and challenges, to
manage risk and cope with change and adversity.

We aim to promote enduring values, develop
children’s integrity and autonomy and help them
become responsible, caring citizens.

As such, our curriculum and ethos supports and
fulfils the school’s duty to promote British Values,
as defined by the DFE document ‘Promoting
fundamental British values through SMSC in
schools’. The document can be accessed here:
https://www.gov.uk/government/publications/
promoting-fundamental-british-values-throughsmsc The personal development of pupils,
spiritually, morally, socially and culturally, plays a
significant part in their ability to learn and achieve.

Children are helped to promote equal opportunities;
to challenge discrimination and stereotyping;
to make informed judgements and independent
decisions, and to understand their rights
and responsibilities.
We promote children’s self-esteem and

Inclusion
Equal Opportunities

We aim to enable all individuals in the school to
learn, teach or work in a supportive, inclusive
environment, so that they can achieve and enhance
their self-esteem. Everyone is valued and the
school has a positive, caring ethos.
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We aim to identify and remove potential barriers
to learning for children, whatever the cause.
Every child’s individual needs, both personal and
academic, are identified and addressed. Staff plan
teaching and choose appropriate tasks to match
the varied needs and learning styles of children.
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We work with parents, professionals, Trust

liaises with the SENDCo and the class teacher.

colleagues and outside agencies to improve every

The SENDCo monitors and reviews progress

aspect of our provision for all children.

regularly with staff and the Headteacher.

We encourage children to be tolerant and

The Governing Body maintains a strategic overview

understanding of the differences between people

of SEND provision through the SEND governor who

and to recognise the similarities. Everyone shares

holds regular meetings with the head teacher

responsibility for showing respect and fairness

and SENDCo.

to others.

Links are maintained with the local high schools to

Across the curriculum we seek to eliminate

ensure a smooth transition between the different

stereotyping in the teaching materials we use.

stages of education.

We aim to ensure that a wide range of learning
activities is relevant and accessible to all children,
regardless of creed, race, religion, culture,
disability, gender, sexual orientation or special
educational need.
Provision for pupils with Special Educational
Needs (SEND) Swillington Primary School aims

We work with the Brigshaw Care, Guidance and
Support team to provide additional support for
pupils when necessary. This may take the form
of counselling.
Our SENDCO supports children in the
following ways:

to provide an inclusive curriculum in which the

• to investigate and provide support in building

teaching and learning opportunities address the

self-esteem and confidence for children with

needs of every child. This includes supporting

behavioural or emotional problems;

children who may be experiencing temporary or
significant difficulty in their emotional dvelopment,

• to manage projects for supporting playground

or who have a specific learning difficulty.

behaviour, enjoyment and the development of
social skills;

Children are assessed and special needs
identified at the earliest stage on entry into school,

• to attend Early Help Plan meetings and liaise with

and thereafter they are regularly assessed

outside agencies to support families and children;

and monitored.

• Liaises with teaching and support staff, parents

Children with special educational needs are
encouraged to take part in every aspect of school
life, including extra-curricular activities such as

and external agencies.

Accessibility

sports, educational visits, school concerts

Our new school building is fully accessible to

and productions.

people with physical disabilities. In addition, in

All teachers are teachers of children with special
educational needs. In every subject tasks and
activities are matched to the children’s ability which
allows the children to access learning at a level

compliance with DDA requirements and our Trust
and school policies, every reasonable effort will
be made to accommodate the needs of disabled
children/visitors.

which is appropriately challenging for them. Staff,
advised by the SEND Co-ordinator (SENDC0), may
draw up an Individual Education Plan (Support
Plan) to support a child’s learning by setting
appropriate achievable targets. This may involve
support from external support agencies (eg school
psychologist, Trust-appointed staff) and parents will
be regularly consulted about this process. Parental
consent is sought before an outside agency is
consulted.
Some children receive extra individual or group
support from either a Teaching Assistant, who
Tel: 0113 2863220
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Safeguarding
Our safeguarding policy is an integral part of the inclusive ethos of the school,
which should ensure that children are treated with respect and dignity; that they
feel safe and are listened to.
We believe that all staff have an important role
to play in child protection. The head teacher and
designated staff for child protection are responsible
for co-ordinating all child protection activity. This is
dealt with in the strictest confidentiality.
A nominated governor has a strategic responsibility
for child protection, liaising with the headteacher
and designated teachers.
The school works in partnership with other
agencies (eg Children’s Services, Leeds, Trust staff,
Attendance Officer, Social Care, Health Visitor,
School Nurse, Police) in the best interests of the
children.
We aim to protect children by addressing issues
through the curriculum, such as self-esteem,
bullying, drug use, sex and relationship education.
All staff appointed to work in the school are
checked through the Disclosure and Barring
Service.
Our recruitment and selection process is supported
by rigorous checking and monitoring systems.
All staff and governors receive regular safeguarding
training.

Curriculum Enrichment
The school plans many activities throughout the year in order to enhance learning
opportunities for children.
Teachers sometimes arrange educational visits for
their classes to enhance a particular area of the
curriculum they are studying. Some examples are:
Bolton Abbey, Bagshaw Museum, London, Temple

experiences which help to bring subjects to life and

Newsam House.

invite sports coaches into school who work with

make learning memorable for the children.
We take advantage of many opportunities to
classes on a range of activities such as gymnastics,

We also provide enrichment activities within school,

football, rugby and dance. Some of these activities

inviting a range of visitors and providers of practical

involve sponsorship which raises funds for both the

workshops in History, Music, Science, Design

school and a charity.

and Technology, PE. These are very valuable
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Charging for School Activities
The school is entitled to charge for certain activities (under the 1988 Education
Act) including some of the enrichment activities described above. Parents are
asked to make a voluntary contribution towards the cost of such visits/activities
on the understanding that the activity may not take place if insufficient funds
are received.
A charge will normally be made for an activity

If parents or carers have problems contributing they

wholly out of school hours which is not a part

are welcome to discuss this with the Headteacher

of the National Curriculum or statutory religious

who will assist them in any way possible.

education. Such activities are not compulsory eg.
theatre visits.

Sending money into school

For a visit within school hours parents may be
asked for a contribution to cover the cost. Children
will not be excluded if a contribution is not made

We are a cashless school and we encourage

for them, and the contributions of others will not

parents to use our online payment system,

be used to subsidise them. If, however, there are

ParentPay.

insufficient funds available, the activity may have to
be cancelled. We aim to subsidise as much of the
cost of these experiences as we can.

Educational Visits
Planning for educational visits always includes a thorough risk assessment and
planning procedure, and sufficient adult supervision appropriate to the safety and
well-being of the children and the nature of the activity being undertaken.
All planning and arrangements are made in line with

volunteer to accompany classes on educational

Local Authority and National guidelines. No child

visits, but parents are not permitted to supervise

may take part without written parental consent.

their own children for health and safety reasons.

Sometimes we ask parents if they would like to
Tel: 0113 2863220
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Extra-curricular Activities
The provision of after school clubs depends largely on the goodwill of members
of our teaching and support staff, with a limited amount of outside provision.

Most recently we have offered clubs for the
following activities:

Breakfast and tea-time club

• Athletics

• Touch Rugby

• Rounders

held on 5 days per week and is run by our support

• Running

• Cheerleading

• Boxercise

• Cooking

• Gardening

• Clarinet

• Ukelele

• Choir

• Art Club

We have a Breakfast and Tea-time Club which is
staff. This is made possible through a combination
of subsidy from the school budget, fund-raising
and a small charge.

All children must have written permission from
home before they can stay for any activity.

Breakfast club is £2 per child.
For years Foundation 2 - Year 6.

After
School
C LUB
The charge for After School Club is £3 per hour.
For years Foundation 1 - Year 6.
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Health & Safety
Accidents

Headteacher who will agree a protocol to meet your

Accidents requiring a doctor’s attention do not
often happen in school! However, we need to be
able to contact you, or a person nominated as your
emergency contact, at all times. Should your child
have an accident in school, immediate First Aid will
be given by a qualified member of staff. You will
not be informed about minor injuries, but you will
be informed of all head injuries. If your child has an
accident and we consider a doctor’s attendance is
necessary every effort will be made to contact you.

individual need.

Road Safety
We are continually warning our children of the
dangers on our roads, and reminding them of the
Green Cross Code. It is important that parents
bringing their children to and from school are aware
of the dangers of cars parked near the school, and
of the dangers of drivers reversing and turning in
the area outside school.

Should we fail to be able to do so a member of staff

The school provides Pedestrian Training for children

will accompany your child to see a doctor, either at

from Year 1 upwards and Cycle Safety Training for

the clinic or the hospital.

children from Year 4 from Education Leeds Road

Please inform the school promptly if there are any
changes to your emergency contact details.

Safety Unit.
Hundreds of parents and children arrive and depart
from school every day. In order to ensure their

Medicines

safety we need your co-operation in the following

School will only give medication with your written
permission, on doctor’s orders, and where the daily
dose is 4 times a day. Parents will be asked to
sign a disclaimer stating that they do not hold the
school responsible for any adverse effects which

areas:
Please do not park on the zig-zag lines outside the
school. This causes an obstruction in Church Lane,
which increases the risk of danger to children.

may be suffered directly or indirectly from or as a

All pedestrians must use the footpath entrance at

result of the administration.

the front of the school.

It is important that parents bring the medication,

All children should enter school through their own

appropriately labelled with the child’s name and

classroom doors.

class, to the school office. Please do not ask
children to carry it, or take it to the classroom.

There are separate pedestrian and vehicle
entrances and designated disabled parking in

A log will be kept of medicine administered in

front of the building. There is also provision for

school. The school retains the right to refuse to

cycle parking.

administer medication. We will not administer
In line with our Healthy School policy, we

paracetamol or other painkillers.

encourage children to walk to school. Our school is
Over-the-counter medication (eg cough sweets) are

very ‘green’, with over 90% of our children already

not allowed in school.

walking to school.

Children who have asthma should keep an inhaler
in school. It will be kept in the classroom, where
the child can access it at all times. Children should,
from an early age, be taught to be responsible for
them. Inhalers should be clearly labelled with the
child’s name. Parents/carers should keep a record
of use-by dates, and renew inhalers accordingly.
If a child needs any other long-term medication
in school (eg epi-pen) please speak to the
Tel: 0113 2863220
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Health & Safety cont.

Collecting children from school

Children in Foundation Stage and KS1 will

No child can be collected from school by anyone

remain in the classroom until their parent/carer
comes to the door to collect them, or is seen
immediately outside.

under the age of 16 years old. If for any reason,
there is going to be someone different collecting
your child from school, please let your child know
and also the class teacher. Sometimes things
happen through the day and arrangements may
need to be changed, please ring the school office

Children in Y3 – the adult seeing the children
out will make sure that the children have seen their
parent/carer before allowing them to leave the
classroom

to let them know and they will pass the message to

Children in Y4 – Y6 will be expected to return to

the child and the class teacher.

the classroom or School Office after a few minutes
if their parent/carer fails to arrive.

Disclosure Barring Service
All adults who work with children in school must be
cleared by the DBS. Volunteers may be required to
undergo DBS clearance if they work in school on a
regular basis.

No Smoking
The whole school site is a no-smoking area.
No Dogs
The whole school site is a no-dog area.

Parents in School
We value the support of parents in our school and work to develop a partnership
between home and school which is to every child’s advantage. If you have any
concerns about your child’s welfare or progress, please contact the school to
arrange a time to speak to your child’s class teacher.
We have a Parents’ group, P@SS (Parents at

way, or have a skill to share with us, please do not

Swillington School) which meets regularly with the

hesitate to mention it to your child’s class teacher

Headteacher. Through this, parents plan how they

or the head teacher.

can be involved in many different initiatives
in school.

Communication

We welcome parents who would like to come into

Please ask your child regularly if there are any

school to offer help with children in a range of

letters from school. There may well be one

ways, such as: baking, sewing, painting, reading,

forgotten in a pocket, bag or even in a drawer in

maths, helping to make resources for use in school

school! There is a file in the school office which

or costumes for plays or helping with displays.

contains a copy of all letters which have been sent

Parents may only work with children in school

out to parents/carers, in case one is lost.

under the supervision of a member of staff. (You
may be required to undergo a DBS check if you
work in school on a regular basis).
If you feel you would like to get involved in this
32

Our school website provides instant access to
up-to-date information about the school. We also
have a text messaging service and a
Facebook page.

Swillington Primary School, Church Lane, Swillington LS26 8DX

Support Services &
Outside Agencies
The school works with many support services either to complement or
supplement what is provided in school.
The school nurse visits regularly throughout the
year and checks vision and hearing, and you will be
informed if there is anything amiss.
The School has contact with many educationalists
with special skills. These include staff from various
departments of Education Leeds; educational
psychologist; speech therapist and attendance
advisor. We also liaise with other agencies such
as the police, social services and child protection
services when necessary.

Thomas Danby College to provide placements for
students on teaching practice, and with Garforth
Academy and Brigshaw High School to provide
pupils with work experience.
The school has increasing links with agencies
which offer support to children and families, such
as 0-16 team, Mind Mate, Surestart and CAMHS
(Child and Adolescent Mental Health Service),
through the Brigshaw Co-operative Trust.

The school works with teacher training providers

Increasingly, strong links are being forged with the

such as Leeds & York Metropolitan University and

high schools to aid transition for the pupils.

Tel: 0113 2863220
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Access to Information
Access is provided at school to:
• The school curriculum and
related policies
• Details of the BLP’s Complaints
Procedure
• National Curriculum syllabuses.
• School Curriculum Policies.
• All statutory Instruments, Circulars and
Administrative Memoranda pertaining to
the curriculum, issued by the DfES.

• The school’s Improvement Plan (which
incorporates the school’s most recent
OFSTED Action Plan).
• Minutes of Governing Body meetings.
• A copy of this prospectus is provided free
to all prospective and new parents.
• Details of the school’s/Local Authority’s
Complaints Procedure.
Parents can use the complaints procedure if they
believe that the LEA or the school’s Governing
Body is failing to: provide the National Curriculum
in the school or carry out other curricular duties;
offer only appproved qualifications and syllabuses;
provide Religious Education and daily collective
worship; or make available the information they are
required to provide.
Parents have the right of access to records kept
about their child and this can be arranged by
contacting the school and making an appointment
with the Headteacher.
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Governing Body
There are 12 members of the Local Governing Body (LGB) of the school:
• The head teacher
• 2 staff representatives
• 2 elected parents
• 7 Trust Appointed Community Governors
All Governors (except the Headteacher) are elected
for a period of 4 years. They meet at least 5 times
per academic year to receive reports on the
financial management of the school, curriculum
development, premises, health and safety and
staffing issues. They are also responsible for
ensuring the school is improving in line with the
priorities in the School Development Plan.
The Governors are supported by the Brigshaw
Learning Partnership’s Governance and
Compliance Officer.
Through the Governing Body, there are links with
the Board of Directors of the Brigshaw Learning
Partnership.

Complaints Procedure
If, at any time, there is a concern about any aspect of the school curriculum,
behaviour or organisational issues, or concern about your child, early contact
with the class teacher can usually resolve the concern informally.
Lunchtime problems should be brought to the

resolved within the school, then the complaint

attention of the head teacher and not be directed

should be made formally, in writing, to the head

to the lunchtime staff.

teacher or the Chair of Governors who will comply

Any serious matter that has not been resolved
with the class teacher should be discussed with

with BLP’s compliant’s procedure involving the
Governing Body.

the head teacher who will endeavor to provide

The role of the Governing Body is to ensure that

a solution.

the correct procedures have been followed.

Complaints about any member of staff should be
made directly to the head teacher and should
not be raised with teachers, support staff or
office staff.

If you are still not satisfied with the Governing
Body’s decision, you can make a formal complaint
to BLP board of directors who will investigate in
order to ensure that correct procedures have

The school’s policy of partnership and

been followed.

co-operation is intended to provide satisfaction
and avoid problems. If any concerns cannot be
Tel: 0113 2863220
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Headteacher
Chair of Governors

Mr. M. Cahill
Mr Phil Cook

Photograph by © Lee Collings

Swillington Primary School
Church Lane, Swillington LS26 8DX
Tel: 0113 2863220 www.swillingtonprimary.com
36

Swillington Primary School, Church Lane, Swillington LS26 8DX

